MR. ZGAMEZ THAIWAHCLUB
Unit 199, 289 Sussex St. Sydney NSW 2000 

Mobile: 0401 741 971
Email: zgamez@gmail.com
CAREER OBJECTIVE

To pursue a career that could provide me with the opportunities to utilise and develop my skills in the area of accounting and administration. 
PROFESSIONAL EXPERIENCE

Jan – Sep 2009
(ชื่อสมมตินะครับ) ABC Education Australia., Sydney NSW
Marketing Coordinator/Education Counselor
· Stakeholder’s management; responsible for conducting monthly strategic plan and promotion, and to achieve sales target, as well as, coordinate with college marketing staff
· Student’s Management; Duties include course selection, visa processing , accommodation placement, provide helpful assistance for students

· Administration; tasks include updating new promotions and prices, and other general duties such as faxing, photocopying, receiving and making phone calls

Sep 2008-Dec 2008
Sky high Pty Ltd., Enfield NSW
Surveyor/Data Entry Operator

· Conduct classifications reports about number and types of vehicles

· Formulate templates for staff in excel format

· Ensure data entry assignments are finished in a timely manner
Aug 2007-Aug 2008
Appen Pty Ltd., Chatswood NSW
Transcriber (Thai Speaking)

· Assist supervisor with various translation tasks (Eng-Thai)

· Data entry 

· Faxing, photocopying and other general duties
April 2004 – May 2007  

Maxus, Bangkok Thailand
Media Planner/Executive 

· Account Management:
Accounts Managed: Converse, Volvo, TOA      

Create strategic media plan, utilise media tools, ensure flawless execution of client projects, sell media plan to clients.
· Financial Management; coordinate with Accounting Department
· Administration: Data entry, conduct client’s competitors analysis, coordinate with international office
EDUCATION
2010-Present    Master of Professional Accounting, Central Queensland University, Sydney
1999-2003 Bachelor of Business Administration (Finance) Thammasat University, Bangkok

OTHER SKILLS

· Excellent project management skills  - organized, flexible and detail oriented with good problem solving skills 
· Ability to prioritise and do multi-tasking and follow through in a fast moving account environment
· Detail-oriented, customer focused
· Strong team player and fast learner 
· Good interpersonal, communication and presentation skills
· Good computer knowledge, including programs like Microsoft Word, Excel, Power Point
PERSONAL DETAILS


Language
: Thai (native speaker) and English 
Computer skills: Advance MS Office skills-Excel, Word, PowerPoint, Very good typing speed with high accuracy
Referees
Available upon request
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